
Creating an ILT Class Reminder 

ILT Classes should be hidden from Transcript. The ILT class will report back to the ILT Course which it was 

made off of. By hiding the ILT class it will prevent a duplicate entry on the transcript.  

 

To Hide an ILT class 

Under properties> Status  

 

Click the check mark beside Hidden from Transcript.  

 

 

Once a class has been completed and date has passed.  

 

Marking a class inactive helps to keep the system cleaned up, by moving an ILT class to an inactive status 

it helps to narrow down the list of activities that are shown on the Learning activity page.  

Marking classes inactive DOES NOT remove them from a Learner’s Transcript, all of the credit 

information will remain the same.  

To mark a class as inactive follow the steps below.  

1. From the Learning Activities page search for the class that you wish to mark inactive.  

 Inactive Classes should be ILT Classes that have a past date.  



 

2. Click on the edit button beside the class that you will be marking as inactive.  

3. Send class to staging  

4. Under the Status Option you will need to remove the check mark beside Active.

 

 

5. Once the Active box is unmarked, you will notice on the left side of the screen the option to view 

tracks.  

 



6. Click on View Tracks 

 
 

7. Under Properties Click General 

 



 

8. Remove the Checkmark beside Active and, click ok. 

 
 

9. Click on staging  

 
 

10. Click Move to production.  

 

 

 



 


